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Annual Budget Request for Funding
Request for Funding


	I. General Information

	Requested by:
	Department:

	
	Date Submitted: 




	II. Request Classification 


	       Tenure Track Position
	     Academic Staff, University Staff, Temporary, and Student Assistance



	       Supplies & Expense
	      Space/Facility
	     Information Technology
	     Equipment




	III. Request Details, Objectives, and Impact	

	Request Name:



	Request Details & Objectives:











	Impact on University Strategic Plan:









	Impact on Students/Faculty/Staff, Teaching & Learning/Research/Operational Improvements:














	IV. Cost Estimate – To be completed by requester in consultation with appropriate departments (DoTS, Facilities, HR, others)

	Cost Estimate
	One-Time
	Ongoing (base)

	FTE
	
	

	Salary & Fringe Benefits
	
	

	S&E (includes travel) 
	
	

	Equipment
	
	

	Remodeling
	
	

	Total
	
	




	Personnel (Please input all your staffing request here)
	Proposed Salary

	1.
	

	2.
	

	Sub-Total salary
	

	Fringe Benefits (41% for faculty & academic staff, 60% for university staff, 11% for temporary, 7.65% for students)
	

	Total salary and fringe benefits
	

	
	

	One-Time Funding:
	

	Furniture, office, S&E, relocation, equipment, IT, etc.
	

	Personnel salary and fringe benefits
	

	
	

	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]On-going (base) non-salary, non-fringe benefit Funding:
	

	Add to Base Supplies & Expenses or Travel (S&E)
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