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TO: Applicants to COST Program 
 
FROM: Yolandia Eubanks, COST Director 
 
I am very pleased the Consortium for Overseas Student Teaching (COST) can provide 
opportunities for student teachers to teach and learn in schools outside the United States, 
and I am also pleased that students like you are interested in participating in the program.  
I look forward to reading your application and assisting with your placement.  Although I 
will be coordinating the placement process generally, questions about your application 
should be directed to the COST Coordinator at your home university. 
 
In order to process the application expeditiously, I must ask you to read carefully and 
adhere to the following guidelines.  Incomplete applications will not be processed. 
 
1. Type all eight (8) parts of the application. Please be sure to follow instructions for 

each part carefully.  The application serves as the strongest impression you make 
on the director of the host school. 

 
2. Please be sure to include the earliest possible starting date, latest possible return 

date, specific number of weeks of placement, and age level of children.  If you will 
be doing two placements (one in the U.S. and one abroad), it is your responsibility 
to check with your student teaching office to determine which age range you will 
complete in the U.S. and abroad.  In addition, make sure to include your permanent 
address where you can be reached both before and after your placement. 

 
3. You should request 3 countries.  You can also request preferences for sites 

within the country.  You should review the available placement sites carefully 
before indicating preferences.  For example, if you are a secondary major, you 
should not list Darwin, Australia as a preference because Darwin only accepts 
elementary placements.  

 
4. Enclose a cashier’s check or money order for one hundred dollars ($100.00) 

payable to the Consortium for Overseas Student Teaching (COST).  This 
application fee is nonrefundable unless COST cannot make a placement.  Your 
application will NOT be processed with a personal check. 

 
5. Submit one signed copy of the application to your COST coordinator.   
 (Your home institutions may choose to secure additional copies of the 

application for their records.) 
 
6. Attach a recent photo.   
 NOTE:  The purpose of the photo is to help identify you upon arrival. 
 
7. Secure three recommendations on the forms provided. 
 
8. All students participating in the COST program are required to have either a FBI or 

State police clearance.  Proof of clearance must be available upon the overseas 
coordinator’s request.   

 
9. Have the COST Coordinator at your home institution review the application. 
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Part I:  To be completed by the COST Student Teacher Applicant and the COST Coordinator 
 
 
Name:                  
   Last     First    Middle 
 
 
Home Institution:                
 
 
Placement Year:      
 
Placement Group (circle one): 
 

Spring (January – May)  Summer (May – August) Fall (August – December) 
 

Please list 3 countries where you are willing to accept a placement. 
You should consult with your COST Coordinator when selecting the sites because some sites cannot 

accommodate specific majors. 
 
 
1.          
 
 Preference of sites within country:            
 
                
 
2.          
 
 Preference of sites within country:            
 
                
 
3.          
 
 Preference of sites within country:            
 
                
 
Would you be willing to be placed anywhere?         
 
I understand that all information provided in this application will be shared with potential receiving sites to 
secure an appropriate placement. 
 
 
                
COST Applicant’s Signature       Date 
 
Please note that during your placement, COST discourages any visits from family and friends.  If visits are 
scheduled they should be scheduled during holidays or at the conclusion of your placement.  Please note that 
visitors are responsible for their own accommodations during their visit. 
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Part II:  Consortium for Overseas Student Teaching (COST) Application for Student Teaching Abroad 
 
 
1. Name                
   Last     First    Middle 
 
2. Date of Birth       Social Security #       
 
3. Permanent Street Address             

                 
  City     State  Zip   Phone (include area code) 
 
4. Local Street Address           Good until:    

                 
  City     State  Zip   Local Phone (include area code) 
 
5. E-mail Address               

 
*** Please notify COST of any address, email, or telephone changes. *** 

 

 
* Please review the academic calendar for countries you are interested in being placed in before completing #7. * 

* Items 6 – 12 should be completed with the assistance of the COST Coordinator. * 
 
6.               
 Earliest Possible Starting Date  Latest Possible Return Date 
 
7. Placement Requirements: 

 Early Childhood   Age Range       

 Elementary    Age Range       

 Middle School    Age Range          

 Secondary    Age Range          

 Specific Subject Area(s)             

8. Number of weeks required in school placement (excluding holidays):      

9. Placement / Certification / Teaching Requirements          

                 

                 

                 

                 

                 

10. Number of teaching days (full control/responsibility) required in school placement:      

11. COST Coordinator’s Email:              

12. COST Coordinator:               
      Name      Signature 
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Part IV:  Teaching Experiences and Knowledge 
 
List all courses (by title and a brief description) you have taken or will take in your course of study which 
have a field experience component.  In conjunction with each course listed, describe the specific activities 
in which you participated or will have participated in to complete the field experience requirement (e.g. 
type of classroom, age of children, subject area, length of time, and nature of activities).  Please indicate if 
you observed or taught during your field experiences.  Secondary majors should also include a listing of 
courses (by title) and a brief description of courses taken in your major area of study (list both Education 
courses as well as “content” courses).  Feel free to add an additional page numbered 5a, 5b, etc., if 
needed. 
For example: 
Secondary School Curriculum I completed a 24 hour practicum in a middle school working with children 

between the ages of 12 and 13.  During the practicum, I observed, created two 
bulletin boards, graded papers, worked with small groups, and completed a power 
point presentation. 

 
 
Course Title    Description          
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Part V 
 

Write a brief essay (2-3 pages) describing the events and experiences that led you to seek a placement 
through the COST program.  You may wish to include a description of your family, honors received, 
memberships in organizations, work, and travel experiences.  Briefly describe your philosophy of 
education and the personal goals you hope to achieve through this experience.  You should highlight any 
special area of interest that relates to your student teaching placement.  You should also explain why you 
are interested in student teaching through COST, and describe specific ways the overseas student 
teaching experience will contribute to your personal and professional development.  Hosts are 
particularly interested in the type of cross-cultural and teaching experiences you have had.  DO NOT 
include a preference for a particular location in your essay since we may need to send it to more than one 
site. 
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Part VI:  Statement of Responsibility and Approval Form 
 
Directions:  Please read and sign the following statement. 
 
 
I,           , understand that I will assume all of the 
expenses involved in my participation in the COST Program.  I further understand the application fee is 
nonrefundable unless COST cannot make a placement. 
 
The universities involved in this program will not be held responsible for any professional liability or medical 
bills during my period of study with COST.  I agree to assume all such costs.  I understand that I must have 
evidence of professional liability and medical insurance coverage. 
 
Furthermore, I release the universities involved from all claims of damages that may arise out of or in 
connection with participation in or transportation to and from this program.  
 
 
                 
Date       Name of Student Teacher (Please Print) 
 
                 
       Signature of Student Teacher 
 
 
 
 
Directions:  Present the following statement to your parent or guardian for signature. 
 

Parent / Guardian 
 
The undersigned parent/guardian of           acknowledges 
having received information about the Consortium for Overseas Student Teaching Program (COST) and 
consent to her or his participation in the program.  It is understood that all expenses related to the COST 
Program are the responsibility of the participant. 
 
The universities involved in this program will not be held responsible for any medical bills during the period of 
study with COST.  The undersigned agrees to assume all such costs. I understand that the participant must have 
evidence of professional liability and medical insurance coverage. 
 
Furthermore, I release the universities involved from all claims of damages that may arise out of or in 
connection with participation in or transportation to and from this program.   
 
 
                 
Date       Name of Parent or Guardian (Please Print) 
 
                 
       Signature of Parent or Guardian 
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Part VII:  Verification of Professional Liability and Medical Insurance 

 
 
Professional Liability Insurance: 
 
I, (print full name)            verify that I have 
professional liability insurance as follows: 
 

                
Name of Insurance Company or Agency/Organization 
 
                
Amount of Coverage      Period of Coverage 
 
     Signature:          
 
     Social Security #:         
 
     Date:           
 
 
 
 
Medical Insurance 
 
I, (print full name)            verify that I have 
medical insurance as follows: 
 

                
Name of Insurance Company or Agency 
 
            
Policy Number 
 
     Signature:          
 
     Social Security #:         
 
     Date:           
 
 
Note:  It is the student’s responsibility to verify that overseas coverage is included in both their medical 
and professional liability policies.  Most overseas medical expenses are expected to be paid for at the time 
of service.  The student will need to check with their insurance provider regarding how to file for 
reimbursement upon return to the states. 
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COST Reference Form 
 
Name of Applicant:                
 
I   waive    do not waive my right to review this recommendation. 
 
Signature of Applicant:              
 
Home Institution:               
 
I have known the applicant for   years as   instructor,   department chair,   advisor,  
   employer,   field experience teacher,   other (please specify:     ) 
 
The applicant has applied to student teach overseas through the Consortium for Overseas Student Teaching (COST) 
program, in the space provided or on a separate sheet, please comment on the applicant’s strengths and weaknesses, 
intellectual ability, achievement motivation, ability to work with others, and relevant accomplishments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Submitted by:               

Title:                 

Address:                

               

Phone:         Date:         
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COST Reference Form 
 
Name of Applicant:                
 
I   waive    do not waive my right to review this recommendation. 
 
Signature of Applicant:              
 
Home Institution:               
 
I have known the applicant for   years as   instructor,   department chair,   advisor,  
   employer,   field experience teacher,   other (please specify:     ) 
 
The applicant has applied to student teach overseas through the Consortium for Overseas Student Teaching (COST) 
program, in the space provided or on a separate sheet, please comment on the applicant’s strengths and weaknesses, 
intellectual ability, achievement motivation, ability to work with others, and relevant accomplishments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Submitted by:               

Title:                 

Address:                

               

Phone:         Date:         
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COST Reference Form 
 
Name of Applicant:                
 
I   waive    do not waive my right to review this recommendation. 
 
Signature of Applicant:              
 
Home Institution:               
 
I have known the applicant for   years as   instructor,   department chair,   advisor,  
   employer,   field experience teacher,   other (please specify:     ) 
 
The applicant has applied to student teach overseas through the Consortium for Overseas Student Teaching (COST) 
program, in the space provided or on a separate sheet, please comment on the applicant’s strengths and weaknesses, 
intellectual ability, achievement motivation, ability to work with others, and relevant accomplishments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Submitted by:               

Title:                 

Address:                

               

Phone:         Date:        
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Australia 
 
(All placements in Australia require a class 442 student teaching visa and require the host institution to be 
named. Host institution must complete the 913 to be submitted to immigration who then gives a letter of 
approval for the student to be issued a Visa.  This approval letter is then sent with the student’s visa application 
to the Australian Embassy.  Also, Placements in Australia require background check (state check will satisfy 
this request).) 
 
Brisbane, Australia  
 Overseas Institution:  Griffith University 
     Nathan QLD, Australia 
 Teaching areas:  Primary, Secondary, Special Education, Early Childhood,Technology Ed 
 Additional fees:  $100 (US) Griffith University Administrative Fee 
 Desired placement dates: Oct – mid December 
 Dates not available:  Mid December – late January, months of May & Sept., 1st 2 weeks of July 

Housing: Dormitory, host family, apartments, etc (refer to Griffith University 
accommodation Services) 

 
Bunbury, Australia 
 Overseas Institution:  Edith Cowan University 

Bunbury, Western Australia  
 Teaching Areas:  Primary (placed in 9 yr. old to 12 yr. old age groupings) 
 Additional Fees:  $600 (US) plus an additional $100 (US) in excess of 10 week practicum 

Desire placement dates: Minimum 10-week placements preferred between late Jan. to mid Sept. 
Dates not available: Beginning of October to late January 
Housing: Privately arranged accommodations only, e.g. share house, homestay, etc.  

NO on campus available.  NO short term lease available for apartments 
 

Cairns, Australia 
 Overseas Institution:  James Cook University 
     Queensland, Australia 
 Teaching areas:  Elementary, Secondary, Physical Education 

Desired placement dates: Late January – mid April, late April – late June, mid  
  July – mid Sept., early Oct. – mid Dec. (min. 10 week placement) 
 Dates not available:  mid December – late January 

Housing:   Host families most likely.  Maybe some dorms 
 
Darwin, Australia 
 Overseas Institution:  Northern Territory University 
     Darwin, NT, Australia 
 Teaching areas:  Elementary (ages 5-12) 
 Desired placement dates: March – May 
 Date not available:  June – July and December – January 
 Housing:   Dormitory or host family 
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Geelong, Australia 
 Overseas Institution:  Deakin University 
     Victoria Australia 

Teaching Areas:  Elementary & Secondary 
Additional Information: Rural placements are available upon request. 
Dates not available: mid December – late January 
Housing: Host families (cost is approximately $52 (US) a week) 

 
Macay, Rock Hampton, Gladstone and Bundaberg, Australia 
 Overseas Institution:  Central Queensland University 
     Mackay, Queensland, Australia 
 Teaching areas:  Elementary, Secondary, and Physical Education 

Desired placement dates: Late January – mid April, late April – late June, mid  
  July – mid Sept., early Oct. – mid Dec. 
 Dates not available:  mid December – late January 

Housing:   Host families 
 
Melbourne, Australia 
 Overseas Institution:  Deakin University – Burwood 
     Victoria, Australia 

Teaching areas:  Elementary, Secondary (English, Drama, Social Studies) and PE 
Additional Placement Fees: Teachers in urban schools receive award rate payments (Australian 

dollars) – Elementary and Secondary with one teaching area receive 
$21.20 per day, Student with two teaching areas should expect to pay each 
teacher $12.45 per day, coordinators receive $1.30 per student per day.  
These amounts are used to calculate additional cost for placements more 
than 10 weeks.  

 Desired placement dates:  May – August 
Dates not available: Mid December – late January 
Housing: Very difficult to obtain if interested in inner city.  There is housing 

available in Inverlock (very rural) about 1 ½ hours from Melbourne.  
Occasionally housing for single men.  Apartment/Houses and for some 
placements possibly dormitory. 

 
Perth, Australia 
 Overseas Institution:  Edith Cowan University 

Churchlands WA Australia 
Teaching Areas:  All 

 Additional Fees:  $600 (US) plus an additional $100 (US) in excess of 10 week practicum 
Desire placement dates: Minimum 10-week placements preferred late January – April or May - 

July 
Dates not available: Mid December – late January and July – September (difficult to 

guarantee) 
Housing: Privately arranged accommodations only, e.g. share house, homestay, etc.  

NO on campus available.  NO short term lease available for apartments 
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Sydney, Australia 
 Overseas Institution:  University of Technology, Sydney 
     NSW Australia 
 Teaching areas:  Elementary, Special Ed, Language 
 Desired placement dates: Late January – mid April, late April – late June, mid  
  July – mid Sept., early Oct. – mid Dec. 
 Dates not available:  mid December – late January 

Housing:   Host family 
 

Wollongong, Australia 
 Overseas Institution:  University of Wollongong 
     Wollongong, NSW, Australia 2522 
 Teaching areas:  Secondary, Elementary, Physical Education and Early Childhood 
 Dates not available:  mid December – late January 
 Housing:   Host family or dorm 
 
Bahamas 
 
New Providence, Bahamas 
 Overseas Institution:  The College of the Bahamas 
     Nassau, Bahamas 
 Teaching Areas:  All Elementary, Secondary, Special Education 
 Desired placement dates: From February to April 
 Dates not available:  May through June 
 Housing:   Host families, apartments, guests houses 
 
Canada 

 
(Placements in Canada require a background check.  State level will satisfy this requirement.) 
 
Kelowna, British Columbia, Canada 
 Overseas Institution:  Okanagan University College 
     Kelowna, British Columbia, Canada 

Teaching Areas:  Elementary and Secondary 
Housing:   Variable 

 
Costa Rica 
 
San Jose’, Costa Rica 
 Overseas Institution:  American International School of Costa Rica 
     San Jose’, Costa Rica 
 Teaching Areas:  All 
 Dates not available:  Mid-Dec. through mid-Jan. and mid-June through mid-to-late-August 
 Housing:   Rent a room or with a teacher for a small fee. 
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Ecuador 
 
Quito, Ecuador 
 Overseas Institution:  American School of Quito 
     Quito, Ecuador, South America 
 Teaching Areas:  All areas including art, music and PE 
 Desired placement Dates: September – December and January – March 
 Dates not available:  December 20 – January 10, March 20 – April 10 and before September 1st. 
 Housing:   Host Family (@ $250) 
 
England  
 
(Background checks are mandatory for all England placements.) 
 
Birmingham, England  
 Overseas Institution:  University of Central England 
 Address:   Birmingham, England 
 Teaching Areas:  Elementary 
 Housing:   Dormitories and some host families 
 
Exmouth, England (site not available at present) 
 Overseas Institution:  University of Plymouth 
 Address:   Exmouth, England 
 Teaching Areas:  Elementary, Secondary, and Special Education 
 
Hull, England  
 Overseas Institution:  University of Hull 
     Hull, England 
 Teaching Areas:  Secondary English only 
 Additional fees:  ₤200 8 weeks, ₤300 12 weeks 
 Housing:   Host families (approx. $115 /week) 
 
London, England 
 Overseas Institution:  University of Greenwich 
     Eltham, England 
 Teaching Areas:  Elementary 
 Desired placement dates: September – December, January – March, Easter - July 
 Dates not available:  non term dates above 
 Housing:   Dormitory, host families, apartments (dormitories are least expensive) 
 
Manchester, England 
 Overseas Institution:  University of Manchester 
     Manchester, England 
 Teaching Areas:  Elementary 
 Desired placement dates: September – Christmas; January – Easter; Easter – mid July 
 Housing:   Host families 
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Nottingham, England 
 Overseas Institution:  The Nottingham Trent University 
     Nottingham, England 
 Teaching Areas:  All (consideration will be given to all applicants) 
 Additional Fees:  $1000 + COST fees 
 Desired placement dates: September – February, February – June  
 Dates not available:  Summer vacation: end of June – mid September 
 Housing:   Host families or residence halls (apartments or single room.) 
 
West Sussex, England  
 Overseas Institution:  University College Chichester 
     Bognor Regis, England 
 Teaching areas:  Elementary, Secondary, Special Ed (Severe & Profound), and Physical Ed. 

Additional fees: Supervision fees ₤200 and for Secondary Placements an additional fee of 
₤500 

 Desired Placement dates: Any of the three semesters: Sept – Dec, Jan – April, May – July 
 Dates not available:  August and last two weeks of December 
 Housing:   Dorms and some host families 
 
Greece 
 
Thessaloniki, Greece 
 Overseas Institution:  Aristotle University of Thessaloniki, Greece 

 Thessaloniki, Greece 
 Teaching areas:  Elementary and Secondary 
 Desired placement dates: Beginning of Fall and Spring semesters (Sept. – Oct, Feb. – March) 

Dates not available:  Mid Dec. – Mid Jan., Greek Easter 
Housing:   Apartments ($350-$450 month) and Host families 

 
Ireland 
 
Dublin, Ireland  

Overseas Institution:  St. Patricks College 
    Dublin, Ireland 
Teaching areas:  Elementary and Secondary 
Housing:   Initial temporary assignments and then students usually arranges their own 

 
Limerick, Ireland 

Overseas Institution:  Mary Immaculate College 
    Limerick, Ireland 
Teaching areas:  Elementary, some Special Ed. 
Desired placement dates: January – May 
Dates not available:  September – December 20th  
Housing:   Dormitories, host families, and apartments (all with appropriate notice) 
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Cork, Ireland 

Overseas Institution:  Independent Contact 
    Sneem, County Kerry, Ireland 
Teaching areas:  All areas 
Desired placement dates: September – December 20th 

Housing:   Traditionally bed & breakfast; however, other options may be available 
 Additional Information: Placements can be coordinated through various regions and connections in 

Ireland. 
 
Japan 
 
Kobe, Japan 
 Overseas Institution:  Canadian Academy 

Kobe, Japan 
 Teaching areas:  Elementary, Secondary, PE and Early Childhood 
 Desired placement dates: September – December, January to June 
 Dates not available:  Late December – mid January 
 Housing:   Dormitory ($300 - $400 a month) 
 
Mexico 
 
Guadalajara, Mexico 

Overseas Institution:  The American School Foundation of Guadalajara, A.C. 
    Guadalajara, Jalisco, Mexico 
Teaching areas: Early Childhood, Elementary, Middle School, High School, Physical Ed., 

& Special Ed. 
 Desired placement dates: August 20th  – December 20th and January 15th  – June 20th 
 Dates not available:  June 20th  – Aug. 20th, Dec. 15th – Jan. 1st and Easter Break 
 Housing:   Host families 
 
Guadalajara, Mexico 
 Overseas Institution:  Thomas Jefferson School 

    Guadalajara, Jalisco, Mexico 
Teaching areas: Spanish & English Kindergarten, Elem., & Sec., all areas, Dance only in 

Spring 
 Desired placement dates: September – December and January - March 
 Dates not available:  December 17 – January 6 and March 21 – April 7 
 Housing:   Host families ($400 a month) or boarding house with meals ($300 month) 
 
Merida, Yucatan, Mexico 
 Overseas Institution:  Autonomous University of Yucatan 
     Merida, Yucatan, Mexico 
 Teaching areas:  K-12, High School and Physical Ed., Art Ed. 
 Desired placement dates: September – early December and January – June 
 Dates not available:  mid December to end of December and July - August 
 Housing:   Host families and apartments 
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Mexico City, Mexico 
 Overseas Institution:  Thomas Jefferson School 
     Mexico City, Mexico 

Teaching areas: Spanish & English Kindergarten, Elem., & Sec., all areas, Dance only in 
Spring 

 Desired placement dates: September – December and January - March 
 Dates not available:  December 17 – January 6 and March 21 – April 7 
 Housing:   Host families ($400 a month) or boarding house with meals ($300 month) 
 
New Zealand 
 
(Placements in New Zealand require a work visa.  Students must list the Overseas Coordinator as a contact 
person on their visa application.) 
 
Auckland, New Zealand 
 Overseas Institute:  Auckland College of Education 
     Auckland, New Zealand 
 Teaching areas:  Elementary, Secondary, and PE 

Desired placement dates: 10 week block; Feb–Apr, Apr–end of June, End of July–Sept, Sept–mid 
Dec 

 Housing:   Host families 
 
Auckland, New Zealand 
 Overseas Institution:  Point England School 
     Auckland, New Zealand 
 Teaching areas:  Elementary and Special Education 
 Desired placement dates: 10 weeks placements during their terms 
 Dates not available:  Dec 16th – Jan 30th.   Term vacations are usually April, July and Sept.   

Usually for 2 weeks, times vary from year to year. 
 Housing:   Host families with staff members of schools ($60-$70 US a week) 
 
Christchurch, New Zealand 
 Overseas Institution:  Christchurch Polytechnic 
     Christchurch, New Zealand 
 Teaching areas:  Elementary – ages 5 – 15 
 Additional fees:  Supplemental fees for placements longer than 10 weeks ($90 US a week) 
 Desired placement dates: 10 week block; Feb–Apr, Apr–end of June, End of July–Sept, Sept–mid 

Dec 
 Housing:   Host families at an average cost of $150 (NZD) a week. 
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Christchurch, New Zealand 
 Overseas Institution: Christchurch College of Education 
  Christchurch, New Zealand 
 Teaching areas: Secondary, Special Ed, Elementary, & Physical Ed, Advanced Ed 
 Additional fees: In lieu of the regular $700 placement fee there is a fee of $90 per week.  (i.e. an 8 

week placement would be $90 x 8 = $720) 
 Desired placement dates: Feb. – March, April – June, mid July – end Sept., or Early Oct. – early 

Dec. 
Housing: Estimated $85 (US) a week, on campus accommodations (apartment style) 

and homestay 
 
Scotland 
 
Glasgow, Scotland (until further notice, placements are not available in Glasgow) 
 Overseas Institution:  St. Andrews College 
     Glasgow, Scotland 
 Additional fees:  $400 - $500 per student 
 
Stirling, Scotland 
 Overseas Institution:  University of Stirling 

Stirling, Scotland 
 Teaching areas:  Secondary 
 Desired placement dates: Mid to late August to mid December, January to late March, and  
     Mid April to late June 

Dates not available:  Late Dec. – mid Jan. and late June – mid Aug., also Easter (time is 
variable) 

Housing: Single rooms in houses on and off campus or private rentals which is more 
expensive. 

 
South Africa   
 
COST students placed in South Africa must complete visa application (BI-84) 
(http://www.saembassy.org/usaembassy/consularservices/visapps.pdf)  The receiving institution in South Africa 
must send a signed letter of invitation to the COST student teacher (emails are not accepted).  The letter of 
invitation must be included in the student’s visa application packet. 
 
Cape Town, South Africa 
 Overseas Institution:  University of Cape Town 
     Cape Town, South Africa 

Teaching areas: Intermediate phase (10-13 years) and Secondary.  In both of these groups, 
various areas of specialization can be accommodated.  This can include: 
languages, social studies (history, geography), life skills and school 
guidance (life orientation), math, science, technology, economic and 
management science, arts and culture. 

Desired Placement Dates: Mid- April to Mid-May and Mid-July to Mid-September 
Dates not available: Last week of June to mid-July (winter school break), mid-October – 

beginning December (end of year assessments at schools) 
Housing: Apartments, host families 
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Port Elizabeth, South Africa 
 Overseas Institution:  Vista University, Port Elizabeth Campus 
     Port Elizabeth, South Africa 
 Teaching areas:  Elementary and Secondary 
 Desired placement dates: February – June and August - November 
 Dates not available:  July, mid December – late January 
 Housing:   Apartments and Host families 
 
Switzerland 
 
Geneva, Switzerland 
 Overseas Institution:  International School of Geneva, Secondary School 
     Geneva, Switzerland 
 Teaching areas:  Secondary 

Desired placement dates: January through mid April (week break in mid to late Feb.); May through 
late June & Sept. through mid Dec. (week break in mid to late Oct.) 

Housing:   John Knox Centre 
     * John Knox Centre is @ 35 minutes from the International School of 
     Geneva (10 minute walk and 20-25 minute bus ride). 
     Accommodations range from $525 - $1000 per month. 
 
Turkey 
 
Istanbul, Turkey 
 Overseas Institution:  Ozel Bahcesehir Koleji 
     Istanbul, Turkey 
 Teaching areas:  All areas 
 Desired placement dates: 14 weeks beginning on March 1 or October 1 
 Dates not available:  June 15th – October 1st 
 Housing:   University residence or shared apartment.  Students will receive breakfast  

and lunch but not dinner. 
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How to obtain Federal Clearance from the FBI 

 
 
 
Request is to be sent to:   
 

FBI 
ATTN: SCU 
1000 Custer Hollow Rd 
Clarksburg, WV 26306 
(304) 625-2000 

 
You will need to send to them:  

 
1. Fingerprints 
2. $18 money order made out to US Treasury 
3. Letter of request and why you need it. 

 
 
Allow 3 weeks turn around time from the FBI. 
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FBI 
ATTN: SCU 
1000 Custer Hollow Rd. 
Clarksburg, WV 26306 
 
 
To Whom It May Concern: 
 
I am a graduating Senior at (home institution) majoring in Education.  This semester, I 
will be doing a full semester of internship overseas in (country).  I was informed that I 
will need Federal Police Clearance in order for me to work in the schools.  
 
I have enclosed a set of fingerprints I obtained on my own for you to use for this process. 
 
If you have any questions or if there are any problems, please call me ASAP.   It is 
important I have these back quickly so that I can begin my internship in the (semester of 
internship). 
 
Thank you in advance for you assistance. 
 
Sincerely, 
 
 
 
 
(Student’s Name) 
(Student’s Address) 
(Student’s Phone Number) 
(Student’s Email) 
 


