
 

Deciphering your Results and Saving your Research 
 

 

When you enter a search, you will get a QuickSearch Results list similar to this one.   

 

On the left hand side,     In the middle and right, are your   The list of resources is sorted by Relevance or. 

there are topics, dates and authors   list of resources that      Rank.  You can re-sort your results by Title,  

that you can use to narrow or focus  that match your search.    author, year, or database by clicking on the drop- 

your search.     Note that only a certain    down arrow here.   

      amount of records were retrieved.   

      To view more, click on  

“retrieve more.”  

 

 
 

 

 

 

 

 



To move around in the results list, here are a few tips to get you started.   

 

 The default view is Table View.  This will appear in the list format.  You can also view items in the Brief View or Full view. 

 
 

 You can click on the Number or the Title to see the specific information (journal title, book description, abstract, etc.) for the item.   Note 

that when you open a specific title, you are now in the Full View.   

 

 

 

 

 

 

 

 

 

 

 



 After you have clicked on an item that you are interested in, look for the   or    buttons found at the top of the record.   

 

 

 

 
 

 

 

 



 

The  will lead you to a full text copy of the article. When you click on this button, you will see a screen like this. Click the “Full text 

available” link: 

 

 
 

 

 

 

 

 

 

 



If the article you want has only the  button, you will get a screen that looks like this. You may use it to check to see if the library has it in 

print or microform, or request it on interlibrary loan if it is not available in the library. 

 

 
 

 

 

The    and    buttons are also in the Table, Brief and Full views, though the  button appears as  . 

 

 

 

 
 



 
 

 

As you look through the lists of results and you find an item or items that you would like to use, you can store them in folder or Basket for future use 

instead of emailing each resource to your email account.  Look for the shopping cart icon  on the far right of the title. When you click on this icon, 

it will automatically add the item to your Basket and the icon will now appear like this .  You can add many items to your Basket.   



 

Once you have added your items to your Basket, click on My Research to open your e-Shelf.   

 
 

 

Your e-Shelf is your personal storage space for all your research.  Whenever you click on the shopping cart, the result will go into the default Basket.   

 
 

You can leave things in the default Basket or you can create your own Baskets.  To do this, click on the disk icon next to the Basket name.  You can 

then name a new Basket and the records that are in the generic Basket will be copied into your new Basket.  Note that when you do this, your generic 

Basket stays the same.  If you want to clean out the generic Basket, click on the  icon to remove the item.  If you want to delete an entire Basket, 

click on the trash can icon next to the disk icon and it will delete the entire basket.   

 

 

 

 



You can also email individual records to your email account.  Look for the envelop icon in the upper right corner when you are in the Full View.  

Note: you have to have the individual record open to email it.         

 
 

 


