
Basic Searching and Log On Information 
 

 

On the Library’s Homepage click on “ Articles using Quick Search”   in the  top center of the page.             

 

Your screen should look like this: 

 

 

At this point, you can begin to search.  This is a good place to figure out what works best for you.   

 The Quick Sets are predetermined groups of informational resources that were selected by the 

Library.  If you click on the title of the quick set, such as General Resources, it will tell you which 

resources are in the set.  The sets can have up to 8 different informational resources.   

 
 

 If you want to search just one informational resource (Academic Search Complete, OmniFile, etc.), 

there are 2 ways to do this: 

1. You can click on the title of a quick set, such as General Resources and then click on the 

individual title of the resource that you want to search.  For example, if you wanted to only 

search Academic Search Complete, all you need to do is click on Academic Search Complete. 

 
 

http://www.uwrf.edu:2048/login?url=http://metalib.wisconsin.edu/V/?func=quick-1


After you click on the title, this screen will appear redirecting you to the informational resource.   

 
Another screen should then open and you will see the single informational resource that you 

want to search.   

 
 

2. The other method is to search for the name of the informational resource that you want to search.   

First, click on Find Resources.   

 
 

You can search for the resource that you want to use in the following ways: 

    
 

 

Title: If you know the name of the resource, you can just type in the name. 

 

Alphabetical List: If you are unsure of the name, you can browse the resource list by 

clicking on the first letter of the alphabet.   

 

Category: If you click on Category, you will get a list of predefined resources by topic.  

Scroll through the list to find your topic.  Make sure it is highlighted and then click on the 

“Go” button to bring up the list of resources.   

 



Once you have found the single resource you want to search, click on the title of the resource.  

For example, if you are searching for the resource ERIC, all you would have to do is click on the 

title ERIC and it will take you into the resource to search.   

 
 

NOTE: If you need to search only for SCHOLARLY Journals, go into a single resource (as 

described above), like Academic Search Complete and search within the single resource.  In 

Academic Search Complete, as in several other journal resources, you can “limit” a search to 

Scholarly materials by checking the box next to “Scholarly (Peer Reviewed Journals).”  Other 

informational resources will have different wording, so just look for a reference to “scholarly” or 

“peer-reviewed” journals.   

 

 
Now, you can still search for articles in SuperSearch, but, at this time, there is no box to check for 

scholarly journals.  Ask at the Research Help Desk if you need help determining whether or not a 

particular journal is considered scholarly.   

 

 Now, the nice feature of SuperSearch is the fact that you don’t have to search individual resources 

separately.  Remember, SuperSearch allows you to search up to 8 different resources at one time!  

There are several ways to search in SuperSearch: 

 

o Simple Search = a simple search is a basic keyword search.  In other words, just start typing 

in keywords and see what happens!  Unfortunately, spelling counts, so if you get poor results, 

check your spelling.  If you add more words to your search, your search will be more focused 

or narrow.  One nice feature of SuperSearch is that it will help you focus your search.  Look 

for the Topic section on the left hand side of your search results list for the narrower 

keywords.  If you get poor results, try removing some of your words. 

 

 

 

http://www.m-w.com/


 
NOTE: To use a Quick Set other than General Resources (which is the default), be sure to 

click the button next to the set that you want to use.  

 

o Advanced Search = an advanced search is similar to a simple search.  With an advanced 

search, you have the option to specify a field (such as title, author or add a specific year to 

your search) and use connectors (AND, OR, WITHOUT). 

 
 

 If you are using a Quick Set and you find that it doesn’t really fit your research needs, you can try a 

Custom Search.  A custom search allows you to view and search the various informational 

resources that the library has grouped together by a specific subject.  You can then search those 

informational resources individually or in groups.  Here is an example: You have an agriculture 

class, so you are looking for resources in Agriculture.   

o When you click on Custom Search, your screen will look like this: 

 
          This is the default screen and it gives you a list of all of the informational resources. 

 

o To find the resources for agriculture, you will have to change the “Category” from “All 

Resources” to Agriculture (or what ever subject you are looking for).  All you have to do is 

click on the drop down arrow next to “All Resources” and change it to “Agriculture.” 



 
 

o You will then see a list of resource for your specific topic – Agriculture.   

 
 

o At this point, you can individually search a single resource, like Agricola, by simply clicking 

on the title and going into the single resource, but with SuperSearch, you can search up to 8 

resources at once.  So, to search more than one, all you have to do is click on the box next to 

the title of the resources that you want to search and a green check mark will indicate which 

resources you are using for your search.   

 
 

 

o Now sometimes, there will not be a box next to the resources.   

1. Some of our informational resources are to library help pages, such as the Agriculture 

Research Guide, which is meant to assist you in finding places to search for 

information rather than a place to search.   

2. There are also other information resources, such as Lexis-Nexis Academic, that the 

library owns, but they are not capable of being searched with other resources.  For 

these resources, you will have to continue to search them individually.   



3. Additionally, some of the resources are to web pages or web resources and cannot be 

searched with library informational resource, search these individually.   

 

o So once you have selected your resources, all you have to do is type in a search in the search 

box and it will only search the resources that you selected.  

 
 

After you have typed in a search, the program will search for items that contain your keywords.  You will see a 

screen similar to this:  

 
 

Once it has found the items that match your search, it will “fetch” them and display the 1
st
 set of your results. 

 

 
Log on Information 

 



 
Click on Log In found at the top of the screen and enter your Falcon Account ID and password. 

 

 

Why should you log in?   

 To be able to establish informational resources (such as journal databases, full-text journals, books) that 

suit your specific needs 

 To save articles or references to your own folders for future use 

 


